
CA/D 7/17

DECISION OF THE ADMINISTRATIVE COUNCIL 
of 29 June 2017 
amending the provisions relating to standards of 
conduct, disciplinary proceedings and the internal 
appeals procedure 

_____________________________ 

THE ADMINISTRATIVE COUNCIL OF THE EUROPEAN PATENT ORGANISATION, 
Having regard to the European Patent Convention, and in particular Articles 10(2)(c) and 
33(2)(b) thereof, 

Having regard to the Service Regulations for permanent employees of the European 
Patent Office (hereinafter referred to as "the Service Regulations"), and in particular 
Articles 14 to 25, Article 36, Articles 93 to 105 and Articles 106 to 113 thereof and the 
Implementing Rules for Articles 106 to 113 of the Service Regulations (hereinafter referred 
to as "the Implementing Rules"), 

On a proposal from the President of the European Patent Office, submitted after consulting 
the General Consultative Committee, 

HAS DECIDED AS FOLLOWS: 

CA/D 7/17 e 1/68 



I. Amendments to the Service Regulations 
Article 1 

The following new paragraph 8 shall be added to Article 1 of the Service Regulations: 

"(8) With the exception of Article 15, the provisions of Chapter 1 of Title II shall apply to 
all employees of the Office, regardless of appointing authority or type of employment or of 
any provisions in the contract of employment." 

Article 2 

The following new Article 1a shall be added to the Service Regulations: 

"Article 1a 
Non-discrimination 

Without prejudice to Article 5, paragraph 1, Article 8, Article 54, Article 62b, Article 71 and 
Article 72, any discrimination in the application of these Service Regulations based on any 
ground such as gender, race, colour, ethnic or social origin, genetic features, language, 
religion or belief, political or any other opinion, membership of a national minority, property, 
birth, disability, age, or sexual identity or orientation shall be prohibited." 

Article 3 

The following new paragraph 1(h) shall be added to Article 2 of the Service Regulations: 

"(h) a Joint Committee on Articles 52 and 53" 
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Article 4 

Paragraphs 3 to 6 of Article 2 of the Service Regulations shall read as follows: 

"(3) Unless otherwise provided in these Service Regulations, the chairmen and deputy 
chairmen of the bodies referred to in paragraphs 1(b) to (h) shall be appointed by the 
President of the Office. 

(4) Unless otherwise provided in these Service Regulations, any rules of procedure of 
the bodies referred to in paragraph 1(b) to (h) shall be adopted by the President of the 
Office. 

(5) The staff shall be represented on the bodies referred to in paragraph 1(b) to (f) 
and (h). 

(6) The President may extend the terms of office of all members of the bodies under 
paragraph 1(b), (c), (d), (f), (g) and (h) beyond the duration defined in the applicable 
provisions of these Service Regulations, within the limits of the terms of office of the Staff 
Committee members." 

Article 5 

Chapter 1 of Title II of the Service Regulations shall be renamed as follows: 

"Chapter 1 
Conduct of permanent employees" 

Article 6 

Article 14 of the Service Regulations shall read as follows: 

"Article 14 
Standards of conduct 

(1) A permanent employee shall conduct himself at all times in a manner befitting his 
status as an international civil servant, embracing honesty, truthfulness, impartiality and 
incorruptibility. 
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(2) A permanent employee shall at all times treat others, inside and outside the 
European Patent Organisation (hereinafter referred to as "the Organisation"), with 
professional respect and discretion.  

(3) A permanent employee shall abstain from any act and, in particular, any public 
expression of opinion which may reflect on the dignity of his office or which may pose a 
risk to or compromise the reputation and interests of the Organisation." 

Article 7 

Former Article 14 of the Service Regulations shall become Article 14a and read as follows: 

"Article 14a 
General obligations 

(1) A permanent employee shall carry out his duties with integrity and loyalty, and 
conduct himself solely with the interests of the Organisation in mind. He shall neither seek 
nor take instructions from any government, authority, organisation or person outside the 
Organisation. 

(2) A permanent employee shall not, without the permission of the President of the 
Office, solicit or accept from any government or from any other source outside the 
Organisation any honour, decoration, favour, gift or payment of any kind whatsoever, 
except for services rendered either before his appointment or for military or other national 
service during a period of assignment to non-active status and in respect of such service. 

(3) A permanent employee shall use the assets, funds, property, information and other 
resources of the Office with due care and for authorised purposes only.  

(4) A permanent employee shall not be influenced in the performance of his duties by 
any extraneous or arbitrary considerations. He may not discriminate or allow personal 
preferences to unduly influence his professional conduct. 

(5) A permanent employee or former employee shall not use his position or authority, 
or the name, logos or privileges and immunities of the Office or the Organisation, or any 
information acquired in the course of or in connection with his duties, to unduly obtain 
benefits for himself or third parties, or for any other inappropriate purpose. 
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(6) A permanent employee or former employee shall provide to the Office complete and 
truthful information relating to the performance of his duties or capacity to perform his 
duties, or to any circumstance which may be relevant for his entitlement to salary or to any 
allowance, reward, reimbursement, compensation, leave or other benefit. This obligation 
also applies for information provided to third parties administering emoluments and 
benefits of the social-security scheme under these Service Regulations, the Pension 
Scheme Regulations or other applicable regulations." 

Article 8 

The following new Article 14b shall be added to the Service Regulations: 

"Article 14b 
Harassment 

(1) A permanent employee shall contribute to a work environment in which each 
individual is treated with respect and dignity. A permanent employee or former employee 
shall refrain from engaging in any act of harassment or sexual harassment. 

(2) Harassment is any unwelcome, severe or recurring, verbal, written or physical 
conduct which has the purpose or effect of humiliating or degrading any person, thereby 
creating an intimidating, hostile or offensive work environment, or of unreasonably 
interfering with that person's work or their ability to perform their assigned duties.  

Harassment includes, but is not limited to: 

(a) behaviour which is intended to be, or can reasonably be perceived as, 
inappropriate, offensive, intimidating, or hostile; 

(b) vexatious assignments, requests or changes in duties or responsibilities; or 

(c) severe or persistent criticism which is either unjustified or expressed in such a 
manner that it harms the dignity of an individual or his reputation. 

(3) Sexual harassment is any unwelcome sexual advance or unwelcome verbal, written 
or physical conduct of a sexual nature that unreasonably interferes with or negatively 
impacts a person's work or sexual self-determination, or which creates an intimidating, 
hostile or humiliating working environment. 

Sexual harassment includes, but is not limited to: 
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(a) unsolicited displays of sexual images or the exhibition of materials of a sexually 
oriented nature; 

(b) deliberate and unsolicited physical contact of an intimate or sexually suggestive 
nature;  

(c) unwelcome use of obscene language or gestures, or the telling of obscene jokes; 

(d) unsolicited requests for sexual favours; 

(e) requests for sexual favours explicitly or implicitly linked to access to employment, 
career development, or to continued employment, remuneration, or other benefit." 

Article 9 

Paragraph 1 of Article 15 of the Service Regulations shall read as follows: 

"(1) When taking up their duties, members of the Boards shall give a solemn 
undertaking to perform their duties in accordance with the Convention and the principles of 
procedural law generally recognised in the Contracting States, to act, in taking decisions, 
without respect of persons, to act solely in the interests of truth and justice, and to maintain 
strict secrecy concerning the Boards' deliberations. The solemn undertaking shall be given 
orally before the Enlarged Board of Appeal composed pursuant to Article 22, paragraph 2, 
first sentence, of the Convention."  

Article 10 

Article 16 of the Service Regulations shall read as follows: 

"Article 16 
Incompatible activities 

(1) A permanent employee shall neither hold any office nor pursue any activity which is 
incompatible with the normal execution of his task, including any activity related directly to 
his function at the Office and performed independently of the latter for any purpose other 
than educational. In particular, a permanent employee shall not participate directly or 
indirectly in the preparation or filing of an application for a patent for invention or any 
equivalent, or in any official proceedings relating to any such application or any resulting 
patent, whether on his own account or on behalf of others. 
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(2) A permanent employee shall inform the President of the Office if his spouse is in 
gainful employment. 

(3) Without prejudice to any disciplinary measures that may apply, any permanent 
employee may be required: 

– to terminate within a specified period any activity which is prohibited by paragraph 1;

– to take the necessary steps for terminating within a specified period any employment
exercised by his spouse where such employment is in any way connected with the
Organisation and proves to be incompatible with that of the employee.

If the activity or employment in question does not cease within the specified period, the 
employee may be transferred to another post or his services may be terminated in 
accordance with Article 53." 

Article 11 

Article 17 of the Service Regulations shall read as follows: 

"Article 17 
Conflicts of interest 

(1) A permanent employee or former employee shall avoid any situation in which 
personal interests interfere with the performance of his duties or call into question or 
appear to call into question the integrity, objectivity or impartiality required by his status, to 
the detriment of the Organisation (conflict of interest).  

(2) A permanent employee shall immediately inform his line manager of any potential 
conflict of interest, and shall take immediate action to resolve any real or apparent conflict 
of interest that arises. 

(3) Any permanent employee who, in the performance of his duties, is called upon to 
decide on a matter in which he has a conflict of interest such as to impair his 
independence shall inform the President of the Office. 

(4) Paragraphs 2 and 3 shall not apply to members of the Boards, who in such a 
situation shall inform the President of the Boards of Appeal." 
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Article 12 

Article 18 of the Service Regulations shall read as follows: 

"Article 18 
Election to public office 

(1) A permanent employee intending to run for public office shall inform the appointing 
authority prior to taking up any activity with a view to becoming a candidate. The 
appointing authority shall decide, in the light of the interests of the Organisation, whether 
the permanent employee concerned:  

(a) should be required to apply for unpaid leave on personal grounds for a period not 
exceeding three months, or  

(b) should be required to apply for annual leave, or 

(c) should be required to apply for authorisation to work part-time in accordance with 
the applicable provisions, or  

(d) may continue to perform his duties as before. 

(2) A permanent employee elected or appointed to public office, or holding such office 
at the time of taking up his duties, shall immediately inform the appointing authority. The 
appointing authority shall review the administrative status of any permanent employee 
elected to such office. The appointing authority shall, having regard to the interests of the 
Organisation, the importance of the office and the duties it entails for the holder, decide 
whether such employee should continue in active employment or should be granted 
unpaid leave on personal grounds. In the latter case, the duration of the leave shall be 
equal to the term for which the employee has been elected." 

Article 13 

Former Article 19 of the Service Regulations shall become Article 20a, paragraph 1 of 
which shall read as follows:  

"(1) A permanent employee shall, after leaving the service, continue to be bound by the 
duty to behave with integrity and discretion, in particular as regards the acceptance of 
certain appointments or benefits." 
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Article 14 

Article 19 of the Service Regulations shall read as follows: 

"Article 19 
Discretion 

(1) A permanent employee or former employee shall exercise the utmost discretion 
with regard to all facts and information coming to his knowledge in the course of or in 
connection with his employment.  

(2) A permanent employee or former employee shall not, without permission from the 
President of the Office, disclose, on any grounds whatever, information which has come to 
his knowledge in the course of or in connection with the performance of his duties and 
which has not already been made public.  

(3) Paragraph 2 shall also apply in legal proceedings. In this case, permission may be 
refused only where the interests of the Organisation or of a Contracting State so require. It 
may not, however, be refused if, in the opinion of the court, this would be likely to lead to a 
miscarriage of justice.  

(4) Paragraph 2 shall not apply to an employee or former employee giving evidence 
before the Administrative Tribunal of the International Labour Organization in a case 
concerning an employee or former employee of the Office." 

Article 15 

Former Article 24 of the Service Regulations shall become Article 20. 

Article 16 

Former Article 21 of the Service Regulations shall become Article 23. 
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Article 17 

The following new Article 21 shall be added to the Service Regulations: 

"Article 21 
Misconduct 

(1) Any failure by a permanent employee or former employee to comply with his 
obligations under these Service Regulations, whether intentionally or through negligence 
on his part, may constitute misconduct.  

(2) A permanent employee who, in the course of or in connection with his employment, 
becomes aware of facts which give rise to a presumption of the existence of misconduct 
shall without delay inform the unit in charge of investigating allegations or indications of 
misconduct, and shall transmit to it any information of which he is aware from which the 
existence of the irregularities may be presumed. 

(3) The obligations in paragraph 2 shall not apply to any documents or information 
privileged under the legal framework of the Organisation; this shall not however affect the 
right of a permanent employee to report facts which give rise to a presumption of the 
existence of misconduct. 

(4) No one shall suffer any prejudicial effects as a result of having, in good faith, 
communicated the information referred to in paragraph 2 or of having co-operated in an 
investigative process. The Office shall take such measures as required to protect any such 
person from prejudicial effects. Retaliation against any such person constitutes misconduct 
as defined in paragraph 1." 

Article 18 

The following new Article 21a shall be added to the Service Regulations: 

"Article 21a 
Ethics and compliance 

(1) An ethics and compliance function contributes to the promotion of integrity, ethics, 
and accountability throughout the Office and to preventing, detecting and addressing 
misconduct. It helps ensure that permanent employees conduct themselves in a manner 
compliant with the applicable provisions.  
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(2) The facts relating to allegations or indications of misconduct shall be investigated 
objectively, impartially and in accordance with the principles of proportionality, due 
process, data protection and respect for all parties, and with all the applicable provisions. 
The investigation shall seek, establish and analyse all relevant evidence, inculpatory and 
exculpatory, with all due care and diligence.  

(3) The investigative function shall be exercised independently and free from any 
undue interference.  

(4) A permanent employee or former employee shall be presumed to be innocent 
throughout the investigative process, and shall have the right to present evidence in his 
favour. 

(5) A permanent employee or former employee shall co-operate in the investigative 
process, and shall provide access to all relevant records and documents pertaining to the 
matter under review.  

(6) A permanent employee or former employee shall make himself available for 
meetings with the unit in charge of investigating allegations or indications of misconduct, 
shall provide truthfully, and to the best of his ability and knowledge, all information which 
may reasonably have a bearing on the case, and answer all pertinent questions. He may, 
however, remain silent on grounds relating to self-incrimination or to incriminating his 
spouse, civil union partner, or relatives in the first degree. 

(7) If at the conclusion of the investigative process the unit in charge of investigating 
allegations or indications of misconduct finds that misconduct has occurred, it shall submit 
its report to the appointing authority of the permanent employee concerned. 

(8) The investigative process is regulated further in the Implementing Rules. 

(9) A permanent employee or former employee shall maintain the confidentiality of the 
investigative process in order to protect the interests of all parties and the integrity of the 
process." 
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Article 19 

Former Article 25 of the Service Regulations shall become Article 22 and read as follows: 

"Article 22 
Reparation 

(1) Without prejudice to the right of the Organisation to seek reimbursement, 
reparation, damages or other relief through national authorities or courts, a permanent 
employee may be required to make good, in whole or in part, any damage suffered by the 
Organisation caused wilfully by him or as a result of serious negligence on his part in the 
course of or in connection with the performance of his duties. This shall not apply where 
the damage results from a decision of a Board of Appeal or the Enlarged Board of Appeal. 

(2) The appointing authority shall take a reasoned decision in this respect, after 
following the procedure laid down in regard to disciplinary matters.  

(3) A permanent employee shall continue to be bound by the obligation under 
paragraph 1 after leaving the service." 

Article 20 

Articles 23 to 32 of the Service Regulations shall be grouped together in a new Chapter 2 
under Title II with the following heading:  

"Chapter 2 
Other rights and obligations of permanent employees" 

Article 21  

Former Article 23 of the Service Regulations shall become Article 25. 
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Article 22  

Former paragraph 2 of Article 20 of the Service Regulations shall become Article 24 and 
read as follows: 

"Article 24 
Publications 

A permanent employee or former employee shall not, whether alone or together with 
others, publish or cause to be published, without the permission of the President of the 
Office, any matter dealing with the work of the Organisation. Permission shall be refused 
only where the proposed publication is liable to prejudice the interests of the Organisation. 
Permission for publication of a work by a member of a Board may only be refused with the 
agreement of the authority referred to in Rule 12, paragraph 1, of the Implementing 
Regulations to the Convention." 

Article 23  

Former Chapter 2 of Title II of the Service Regulations shall be renumbered Chapter 3. 
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Article 24 

Paragraph 2(a) of Article 36 of the Service Regulations shall read as follows: 

"(a) making appointments to the bodies under the Service Regulations or as requested 
by the President of the Office. Save for the members of the Disciplinary Committees, the 
Selection Boards and the Joint Committee on Articles 52 and 53, the respective 
appointments shall be made from among elected Staff Committee members at local or 
central level. By way of exception, if the Central Staff Committee, despite an invitation to 
do so, fails to make appointments to these bodies, the President shall take appropriate 
steps to ensure the necessary appointments, by calling for volunteers or drawing lots from 
among eligible staff members. If a staff member appointed in accordance with such 
exceptional procedures fails or refuses to serve on the body to which he has been 
appointed, the President shall replace him by drawing lots among staff members with 
managerial responsibilities in job groups 2 to 4." 

Article 25 

Subparagraph (b) of Article 50 of the Service Regulations shall read as follows: 

"(b) dismissal by the appointing authority: 

(i) for professional incompetence under Article 52; 

(ii) as a result of disciplinary measures under Article 94; 

(iii) for any of the reasons set out in Article 53; 

(iv) for the reasons set out in Article 13, paragraph 4(b);" 
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Article 26 

Article 52 of the Service Regulations shall read as follows: 

"Article 52 
Professional incompetence 

(1) In respect of employees for whom he is the appointing authority, the President shall 
define procedures to identify, deal with and remedy cases of lack of ability and efficiency in 
a timely and appropriate fashion.  

(2) If, after the procedures provided for in paragraph 1 have been exhausted, an 
employee, on the basis of consecutive appraisal reports referred to in Article 47a, still 
proves incompetent in the performance of his duties, he may for that reason be dismissed, 
classified in a lower job group with or without downgrading, or downgraded. 

(3) The President shall take such decision after consulting the Joint Committee on 
Articles 52 and 53, in accordance with the procedure set out in Article 53b.  

(4) The notice period in case of dismissal for incompetence shall be one month per full 
year of completed service, but shall not be less than three months or greater than nine. It 
shall commence on the first day of the month following the date of notification of the 
decision to dismiss the employee. It shall be increased by one month if the dismissed 
employee's home as defined in Article 60, paragraph 2, is in a country other than that in 
which he is employed. At the discretion of the appointing authority, dismissal shall take 
immediate effect, and compensation corresponding to the notice period shall be paid 
instead."  
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Article 27 

Article 53 of the Service Regulations shall read as follows: 

"Article 53 
Termination of service for other reasons 

(1) The appointing authority may decide to terminate the service of a permanent 
employee if:  

(a) the Contracting State of which the employee is a national ceases to be party to the 
Convention;  

(b) the employee refuses to be permanently transferred to a country other than that in 
which he is serving;  

(c) in the case of an employee appointed by the Administrative Council in accordance 
with Article 11, paragraphs 1 and 2, of the Convention, the Administrative Council so 
decides in the interests of the Organisation; 

(d) as a result of his own actions, he ceases to fulfil the conditions laid down in 
Article 8, sub-paragraph (a) or (b); or 

(e) in the other cases expressly provided for in these Service Regulations. 

(2) Reasoned decisions terminating the service of a permanent employee shall be 
taken by the appointing authority after hearing the employee concerned.  

(3) Where the appointing authority is the President of the Office, he shall take his 
decision to terminate the service of a permanent employee for one of the reasons provided 
for in paragraph 1 after consulting the Joint Committee on Articles 52 and 53 in 
accordance with the procedure set out in Article 53b, except in the case of Article 13 or 
Article 46, paragraph 6, or where service has been terminated as a result of a disciplinary 
measure.  

(4) The notice period in case of termination of service for one of the reasons provided 
for in paragraph 1 shall be one month per full year of completed service, but shall not be 
less than one month or greater than five. It shall commence on the first day of the month 
following the date of notification of the decision to terminate the employee's service. At the 
discretion of the appointing authority, this decision shall take immediate effect, and 
compensation corresponding to the notice period shall be paid instead. 

CA/D 7/17 e 16/68 



(5) An employee whose service is terminated for one of the reasons set out in 
paragraph 1(a) to (c) shall, upon entry into force of the decision to terminate his service, be 
entitled to receive the indemnity for loss of job provided for in paragraph 6 unless he was 
employed in his national administration before his appointment by the Office and is 
immediately reintegrated into that administration. 

(6) The loss of job indemnity shall be one month's basic salary as set out in Annex III, 
together with, where appropriate, the household and dependant's allowance, multiplied by 
a coefficient representing the number of years' and fractions of years' service at the Office. 
The indemnity may not be more than the remuneration payable in respect of 24 months' 
service or the number of months remaining before the employee reaches the age of 65. 
The indemnity shall be paid to the employee on the date on which he leaves the Office and 
shall be calculated on the basis of the remuneration rates in force on that date." 

Article 28 

The following new Article 53a shall be added to the Service Regulations: 

"Article 53a 
Joint Committee on Articles 52 and 53 

(1) The Joint Committee on Articles 52 and 53 (hereinafter referred to as "the Joint 
Committee") shall comprise a chair and four members, unless it is enlarged in accordance 
with paragraph 2. The chair and members may be replaced by their alternates.  

(2) In cases involving an employee in job group 4, 5 or 6, the Joint Committee shall be 
enlarged by two additional members in active employment in the same job group as the 
employee concerned. 

(3) The President shall appoint to the Joint Committee the chair and alternate, from 
among employees in active employment in job group 2 appointed by the President. 

(4) Members and alternates shall be appointed as follows, from among the employees 
in active employment appointed by the President: 

(a) from job group 2 in respect of cases concerning employees in job group 2; 

(b) from job group 2 or 3 in respect of cases concerning employees in job groups 3 
to 6. 

(5) The provisions of Article 98, paragraphs 3 to 6, shall apply mutatis mutandis." 
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Article 29 

The following new Article 53b shall be added to the Service Regulations: 

"Article 53b 
Procedure before the Joint Committee 

(1) The provisions of Article 98a, Article 99, Article 101 paragraphs 1 to 4 and 
paragraph 6, and Article 102, paragraphs 1 and 3 shall apply mutatis mutandis to the 
procedure before the Joint Committee. 

(2) The Joint Committee shall, within two months of the date of receipt of the report of 
the President that initiated the proceedings, transmit its reasoned opinion to the President 
and to the employee concerned.  

(3) The reasoned opinion of the Joint Committee shall state the measure which it 
considers appropriate in the light of the facts established.  

(4) The President shall take a reasoned decision within two months of the date of 
receipt of the Joint Committee's opinion, after hearing the employee concerned. The 
decision shall indicate the date on which it takes effect." 

Article 30 

Chapter 4 of Title IV of the Service Regulations shall be renamed as follows: 

"Chapter 4 
Unauthorised absence and non-fulfilment of duties" 
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Article 31 

The following new Article 63a shall be added to the Service Regulations: 

"Article 63a 
Failure or refusal to perform assigned duties 

(1) Where a permanent employee fails or refuses to fulfil his duties under the 
Convention, its Implementing Regulations, or these Service Regulations, the appointing 
authority may request in writing that the employee carry out these duties. 

(2) The appointing authority may withhold the salary of a permanent employee if the 
employee fails or refuses to comply with the written request of the appointing authority 
under paragraph 1, or with an order confirmed in writing by the immediate superior in 
accordance with Article 20, paragraph 2. The salary withheld shall be the twentieth part of 
the employee’s basic salary for every day of non-compliance since the date of the written 
request or order, until such time as the permanent employee fully complies with it.  

(3) A decision of the appointing authority under paragraph 2 taken against an employee 
shall be recorded in his personal file.  

(4) Application of paragraphs 1 to 3 shall be without prejudice to any disciplinary 
measures that may apply." 

Article 32 

Article 93 of the Service Regulations shall read as follows: 

"Article 93 
Conduct liable to disciplinary measures 

(1) Any misconduct by a permanent employee or former employee as defined in 
Article 21 paragraph 1 may make him liable to disciplinary action. 
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(2) Where the appointing authority becomes aware of evidence or indications of 
misconduct it may:  

(a) refer the matter to the unit in charge of investigating allegations or indications of 
misconduct;  

(b) decide that no case can be made against the employee; 

(c) decide, even if there is or appears to have been a failure to comply with obligations, 
that no disciplinary measure shall be taken and, if appropriate, address a caution to the 
employee;  

(d) impose a disciplinary measure provided for in Article 94 paragraph 1(a) or (b); or 

(e) initiate disciplinary proceedings before the Disciplinary Committee." 

Article 33 

Article 94 of the Service Regulations shall read as follows: 

"Article 94 
Disciplinary measures 

(1) The appointing authority may impose one of the following disciplinary measures on 
permanent employees and former employees: 

(a) a written warning; 

(b) a reprimand; 

(c) deferment of step advancement or promotion for a period of between one and 
23 months; 

(d) relegation in step; 
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(e) temporary downgrading for a period of between 15 days and one year; 

(f) downgrading in the same job group; 

(g) classification in a lower job group, with or without downgrading; 

(h) dismissal and/or a reduction in the amount of the severance grant under Article 11 
of the Pension Scheme Regulations or of the retirement pension or of the retirement 
pension for health reasons and, where applicable, of the portion of remuneration owed as 
a result of participation in the salary savings plan. Any such reduction shall not be more 
than one third of the sum in question and, as applied to the pension, shall not make its 
amount less than the minimum laid down in Article 10, paragraph 3, of the Pension 
Scheme Regulations. 

(2) A single case of misconduct shall not give rise to more than one disciplinary 
measure. 

(3) No disciplinary measure may be taken unless the employee concerned has been 
informed of the charges made against him and has had the opportunity to state his case, 
orally or in writing. The employee may be represented by a person of his choice." 

Article 34 

The following new Article 94a shall be added to the Service Regulations: 

"Article 94a 
Proportionality of the disciplinary measure 

(1) The disciplinary measure imposed shall be proportionate to the seriousness of the 
misconduct. 

(2) To determine the seriousness of the misconduct and to decide upon the disciplinary 
measure to be imposed, account shall be taken in particular of: 
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(a) the nature of the misconduct and the circumstances in which it occurred, 

(b) the extent to which the misconduct adversely affects the integrity, reputation or 
interests of the Organisation, 

(c) the extent to which the misconduct involves intentional actions or negligence, 

(d) the motives for the employee's misconduct, 

(e) the employee's grade and seniority, 

(f) the degree of the employee's personal responsibility, 

(g) the level of the employee's duties and responsibilities, 

(h) whether the misconduct involves repeated action or behaviour, 

(i) the conduct of the employee throughout the course of his career." 

Article 35 

Former Article 96 of the Service Regulations shall become Article 94b and read as follows: 

"Article 94b 
Reference in personal file 

(1) Any disciplinary measure taken against an employee or former employee shall be 
recorded in his personal file. 

(2) An employee or former employee against whom a disciplinary measure other than 
dismissal has been taken may, after three years in the case of a written warning or 
reprimand or after six years in the case of any other measure, submit a request for the 
deletion from his personal file of all reference to such measure. The appointing authority 
may grant this request if the circumstances so justify." 
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Article 36 

Former Article 105 of the Service Regulations shall become Article 95 and read as follows: 

"Article 95 
Reopening of proceedings 

Where new facts supported by relevant evidence come to light, disciplinary proceedings 
may be reopened by the appointing authority on its own initiative or on application by the 
employee or former employee concerned." 

Article 37 

Former Article 104 of the Service Regulations shall become Article 95a and read as 
follows: 

"Article 95a 
Costs 

Costs incurred on the initiative of an employee or former employee concerned in the 
course of disciplinary proceedings, and in particular fees paid to a person chosen to assist 
the employee or for his defence, shall be borne by the employee where the disciplinary 
proceedings result in the imposition of one of the measures provided for in Article 94." 

Article 38 

The following new Article 96 shall be added to the Service Regulations: 

"Article 96 
Reparation of damage 

If no case has been made against the employee or former employee, he may request that 
the damage suffered be made good by giving appropriate publicity to the decision of the 
appointing authority." 
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Article 39 

Chapter 2 of Title VII of the Service Regulations shall be renamed as follows: 

"Chapter 2 
Disciplinary Committees" 

Article 40  

Article 97 of the Service Regulations shall read as follows: 

"Article 97 
Remit of the Disciplinary Committees 

(1) Before imposing any of the measures listed under Article 94, paragraphs 1(c) to (h), 
the appointing authority must refer the matter to a Disciplinary Committee for a reasoned 
opinion, in accordance with the procedure set out in Chapter 3 of this Title. 

(2) The Disciplinary Committee shall: 

(a) establish whether misconduct has occurred, having regard to the submissions of 
the parties; 

(b) if it is satisfied that misconduct has occurred, determine its seriousness, taking into 
account Article 94a and, where applicable, Article 100; and 

(c) deliver a reasoned opinion to the appointing authority in accordance with 
Article 102." 

Article 41 

The following new Article 97a shall be added to the Service Regulations: 

"Article 97a 
Composition of the Disciplinary Committees 

(1) Disciplinary Committees shall be established: 

(a) by the Administrative Council in respect of procedures against senior employees for 
whom the Administrative Council is the appointing authority; and 

(b) by the President in respect of all other employees. 
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(2) The Disciplinary Committee shall consist of a chair and four members, unless it is 
enlarged in accordance with paragraph 3. The chair and members may be replaced by 
alternates.  

(3) In cases involving an employee or former employee in job group 4, 5 or 6, the 
Disciplinary Committee shall be enlarged by two additional members in active employment 
in the same job group as the employee subject to disciplinary proceedings. 

(4) The Disciplinary Committee as established under paragraph 1(b) shall be 
composed: 

(a) of a chair and an alternate chair who possess the qualifications required for 
appointment to high judicial office or who are lawyers with experience in the area of 
disciplinary law acquired at national or international level, and who are not Office 
employees in active employment and have not been Office employees within the past ten 
years; and 

(b) of members and alternates appointed as follows, from among the employees in 
active employment appointed by the President: 

(i) from job group 2 in respect of cases concerning employees in job group 2; 

(ii) from job group 2 or 3 in respect of cases concerning employees in job groups 3 
to 6." 

Article 42 

Article 98 of the Service Regulations shall read as follows: 

"Article 98 
Appointment of the Disciplinary Committees 

(1) The chair and alternate chair shall be appointed to the Disciplinary Committee by 
the appointing authority of the employee or former employee concerned.  

(2) The four members of the Disciplinary Committee as established under Article 97a, 
paragraph 1(a), shall be appointed by the Administrative Council.  
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(3) For the Disciplinary Committee as established under Article 97a, paragraph 1(b), 
the President and the Central Staff Committee shall each appoint two members and at 
least two alternates. 

(4) The chair, the members and the alternates of the Disciplinary Committee as 
established under Article 97a, paragraph 1(b), shall be appointed for a period of three 
years. However, the appointing authority may provide for a shorter period for members 
and their alternates, subject to a minimum of one year. 

(5) The two members of the Disciplinary Committee as enlarged in accordance with 
Article 97a, paragraph 3, shall be appointed in the following manner: 

(a) the President shall draw up a list containing, if possible, the names of two or more 
employees in each job group. The Central Staff Committee shall submit to the President a 
list drawn up on the same basis; 

(b) within ten calendar days of the notification of the report in accordance with 
Article 99, the chair of the Disciplinary Committee, in the presence of the person 
concerned, shall draw by lot from the above-mentioned lists the names of the two 
additional members, one member being drawn from each list. The chair may decide that 
the secretary appointed under Article 98a, paragraph 1, is to replace him in this procedure. 
The chair shall notify the employee concerned and the individual members of the 
Disciplinary Committee of its complete composition. 

(6) Within five calendar days of the Disciplinary Committee's establishment, the parties 
may make a reasoned objection in respect of any of its members, but not of the chair. 
Within the same time limit, the chair and any members may ask to be excused from duty 
for legitimate reasons and shall withdraw if a conflict of interests exists. The chair shall 
decide on the appropriate action in respect of any objection or excuse made. Any 
vacancies arising shall be filled in accordance with the procedure laid down in the present 
article." 

Article 43 

The following new Article 98a shall be added to the Service Regulations: 

"Article 98a 
Functioning of the Disciplinary Committee 

(1) The Disciplinary Committee shall be assisted by a secretary appointed by the 
appointing authority. 

(2) The chair and members of the Disciplinary Committee shall be completely 
independent in the performance of their duties. 
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(3) The deliberations and proceedings of the Disciplinary Committee shall be secret. 

(4) The chair of the Disciplinary Committee shall not vote on matters before it, except 
as regards matters of procedure or where votes are tied. 

(5) The chair shall ensure that the procedural decisions of the Disciplinary Committee 
are implemented and shall bring all information and documents relating to the case to the 
attention of each of its members. 

(6) The secretary shall draw up minutes of meetings of the Disciplinary Committee. 
Witnesses shall sign the minutes recording their evidence." 

Article 44 

Chapter 3 of Title VII of the Service Regulations shall henceforth commence with Article 99 
and be renamed as follows: 

"Chapter 3 
Disciplinary proceedings before the Disciplinary Committee" 

Article 45 

Former Article 100 of the Service Regulations shall become Article 99 and read as follows: 

"Article 99 
Statement of facts and defence 

(1) The appointing authority shall submit a report to the Disciplinary Committee, stating 
clearly the facts complained of and, where appropriate, the circumstances in which they 
arose, including any aggravating or extenuating circumstances. 

(2) The report shall be communicated to the employee or former employee concerned 
and to the chair of the Disciplinary Committee, who shall bring it to the attention of its 
members. 

(3) On receipt of the report, the employee or former employee concerned shall have 
the right to obtain his complete personal file and take copies of all documents relevant to 
the proceedings, including exonerating evidence. 
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(4) The employee or former employee concerned shall have not less than 15 calendar 
days from the date of receipt of the report initiating the disciplinary proceedings to prepare 
a defence. 

(5) The employee or former employee concerned may be assisted by a person of his 
choice." 

Article 46 

The following new Article 100 shall be added to the Service Regulations: 

"Article 100 
Acknowledgement of misconduct 

(1) If, in the presence of the chair of the Disciplinary Committee, the employee or 
former employee concerned acknowledges misconduct on his part and accepts 
unreservedly the report referred to in Article 99, the appointing authority may, in 
accordance with the principle of proportionality between the misconduct and the measure 
being considered, withdraw the case from the Disciplinary Committee. 

(2) Where a case is thus withdrawn, the chair shall deliver an opinion on the measure 
considered. Under this procedure the appointing authority may, in addition to the 
considerations under Article 94a, paragraph 2, take the employee's or former employee's 
acknowledgement into account as a mitigating factor for the final disciplinary measure. 

(3) The employee or former employee concerned shall be informed before 
acknowledging his misconduct of the possible consequences of such acknowledgement." 

Article 47 

Article 101 of the Service Regulations shall read as follows: 

"Article 101 
Examination of the case and hearing 

(1) Before the first meeting of the Disciplinary Committee, the chair shall give one of its 
members the task of preparing a general report on the matter and shall inform the other 
members accordingly. 
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(2) The employee or former employee concerned shall be heard by the Disciplinary 
Committee; at the hearing, he may submit observations in writing or orally, whether in 
person or through a representative.  

(3) The parties may propose witnesses. The Disciplinary Committee shall hear only 
such witnesses as it considers relevant.  

(4) The appointing authority shall be represented before the Disciplinary Committee by 
employees and/or representatives mandated to this effect. 

(5) The unit in charge of investigating allegations or indications of misconduct shall 
assist in such proceedings where necessary and shall provide any required additional 
information and clarification. The Disciplinary Committee may hear investigators in cases 
where the unit conducted an investigation. They shall be heard as experts. 

(6) If the Disciplinary Committee requires further information concerning the facts 
complained of or the circumstances in which they arose, it may order an inquiry in which 
each side can submit its case and reply to the case of the other side." 

Article 48 

Article 102 of the Service Regulations shall read as follows: 

"Article 102 
Reasoned opinion 

(1) After consideration of documents submitted and having regard to any statement 
made orally or in writing and to the results of any inquiry undertaken, the Disciplinary 
Committee shall, by majority vote, deliver a reasoned opinion.  

(2) The opinion shall set out: 

(a) the Disciplinary Committee’s findings as to whether misconduct has occurred; 

(b) the Disciplinary Committee’s determinations regarding the seriousness of the 
misconduct, if established, taking into account Article 94a and, where applicable, 
Article 100; and  

(c) the Disciplinary Committee’s recommendation as to any disciplinary measure to 
which those facts should give rise, having due regard to the full range of disciplinary 
measures provided for in Article 94.  
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(3) The opinion shall be signed by the chair of the Disciplinary Committee. 

(4) The Disciplinary Committee shall transmit the opinion to the appointing authority 
and to the employee concerned within two months of the date of receipt of the report of the 
appointing authority under Article 99, provided that this time limit is commensurate with the 
complexity of the case. Where an inquiry has been held at the Disciplinary Committee's 
initiative, the period shall be four months, provided that this is commensurate with the 
complexity of the case." 

Article 49 

The following new Article 103 shall be added to the Service Regulations: 

"Article 103 
Decisions 

The appointing authority shall take its reasoned decision as provided for in Articles 94 and 
94a within two months of receipt of the opinion of the Disciplinary Committee."  

Article 50 

Articles 104 and 105 of the Service Regulations shall be grouped together in a new 
Chapter 4 under Title VII with the following heading:  

"Chapter 4 
Suspension and parallel criminal proceedings" 

Article 51 

The following new Article 104 shall be added to the Service Regulations: 

"Article 104 
Suspension 

(1) If the appointing authority charges an employee with serious misconduct, whether 
through a failure to honour his professional obligations or through an infringement of the 
applicable law, it may immediately suspend him for a specified period. 
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(2) The decision suspending an employee shall state whether the employee is to 
continue to receive his full remuneration during the period of suspension or what part 
thereof is to be withheld. The part withheld shall not be more than half the employee's 
basic salary. 

(3) The situation of a suspended employee must be definitively settled by a final 
decision of the appointing authority within the following period, as from the date on which 
the suspension takes effect: 

(a) six months for those employees whose appointing authority is the President; 

(b) twenty-four months for those employees whose appointing authority is the 
Administrative Council. 

If no such decision is taken within the respective period, the employee concerned shall be 
entitled to receive full remuneration again.  

The period for both groups of staff may be extended in exceptional circumstances beyond 
the respective limits, in particular in case of criminal proceedings within the meaning of 
Article 105. 

(4) Sums withheld under paragraph 2 shall be repaid to the employee if the final 
decision imposes a disciplinary measure no more severe than a written warning, 
reprimand or deferment of step advancement or promotion, or if no disciplinary measure is 
imposed. 

Article 52  

Former paragraph 5 of Article 95 of the Service Regulations shall become Article 105 and 
read as follows: 

"Article 105 
Parallel criminal proceedings 

Where the employee is subject to criminal proceedings for the same conduct that gave rise 
to proceedings under this Title, a final decision shall be taken only after the verdict of the 
court hearing the case has become final." 
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Article 53 

Paragraph 2 of Article 107 of the Service Regulations shall read as follows: 

"(2) The competent appointing authority shall take an individual decision within two 
months. Where the competent authority is the President of the Office, this period shall start 
to run on the date of receipt of the request. Where the competent authority is the 
Administrative Council, this period shall begin on the date on which the request was 
submitted to the first meeting of the Council after its receipt, taking due account of any 
specific provisions applicable for the submission of documents to the Council laid down in 
Article 9 of the Rules of Procedure of the Administrative Council." 

Article 54 

Article 108 of the Service Regulations shall read as follows: 

"Article 108 
Procedures for the settlement of disputes 

(1) Any person to whom Article 106 or 107 applies may challenge an individual 
decision adversely affecting him, or an implied decision of rejection as defined in 
Article 107, paragraph 3:  

(a) through the review procedure; 

(b) through the internal appeal procedure; 

(c) by filing a complaint with the Administrative Tribunal of the International Labour 
Organization.  

(2) The challenging of the individual decision shall not suspend its execution. 

(3) As a matter of principle, regulatory decisions are not directly challengeable. 

(4) The detailed conditions relating to each of the three consecutive procedures 
referred to in paragraph 1 are laid down in Articles 109 to 113 and in the Implementing 
Rules thereto." 
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Article 55 

Paragraphs 2, 3 and 6 of Article 109 of the Service Regulations shall read as follows: 

"(2) It shall be submitted within a period of three months to the appointing authority 
which took the individual decision challenged. This period shall start to run on the date of 
publication, display or notification of the individual decision challenged. Where the request 
for review is against an implied decision of rejection within the meaning of Article 107, 
paragraph 3, it shall start to run on the date of expiry of the period for reply.  

(3) Appraisal reports referred to in Article 47a shall be excluded from the review 
procedure. 

[…] 

(6) Where the competent authority is the Administrative Council, the decision on the 
outcome of the review shall be taken within two months as from the date on which the 
request was submitted to the first meeting of the Council after its receipt, taking due 
account of any specific provisions applicable for the submission of documents to the 
Council laid down in Article 9 of the Rules of Procedure of the Administrative Council." 

Article 56 

Paragraphs 1, 2 and 4 of Article 110 of the Service Regulations shall read as follows: 

"Article 110 
Internal appeal procedure 

(1) An internal appeal shall be lodged within a period of three months, through the 
Appeals Committee, with the appointing authority which took the individual decision 
challenged. The period of three months shall start to run on the date of publication, display 
or notification of the individual decision challenged. Where the internal appeal is against an 
implied decision of rejection within the meaning of Article 107, paragraph 3, or Article 109, 
paragraph 7, it shall start to run on the date of expiry of the period for reply.  
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(2) The following individual decisions are excluded from the internal appeal procedure: 

(a) individual decisions taken on requests to carry on working after reaching the age of 
sixty-five under Article 54, paragraph 1;  

(b) individual decisions taken after consultation of the Disciplinary Committee in 
accordance with Article 103; 

(c) individual decisions taken after consultation of the Joint Committee in accordance 
with Article 53b, paragraph 4; 

(d) individual decisions taken on requests to perform duties at a location other than the 
Office's premises pursuant to Article 55a and any implementing instructions thereto;  

(e) appraisal reports referred to in Article 47a. 

[…] 

(4) After receipt of the Appeals Committee’s reasoned opinion, the competent 
appointing authority shall take a final decision on the appeal, of which the appellant shall 
receive a copy. The appointing authority shall in general follow the opinion of the Appeals 
Committee. If the appointing authority decides not to follow the opinion it shall set out in 
writing the reasons for deviating from the opinion." 

Article 57 

Article 111 of the Service Regulations shall read as follows: 

"Article 111 
Composition of the Appeals Committee 

(1) When dealing with appeals against individual decisions taken by the Administrative 
Council as the competent appointing authority, the Appeals Committee shall consist of: 

(a) a chair and two vice-chairs appointed by the Administrative Council, 

(b) four members appointed by the Administrative Council; and 

(c) four members appointed by the Central Staff Committee from among elected Staff 
Committee members at local or central level in active employment. 
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(2) When dealing with appeals against any other individual decision, the Appeals 
Committee shall consist of: 

(a) a chair and two vice-chairs appointed by the President; 

(b) four members appointed by the President among employees in active employment; 
and 

(c) four members appointed by the Central Staff Committee from among elected Staff 
Committee members at local or central level in active employment. 

(3) The chairs and vice-chairs shall possess the qualifications required for appointment 
to high judicial office or be lawyers with experience in the area of employment law 
acquired at national or international level, who are not Office employees in active 
employment and have not been Office employees within the past ten years. 

(4) For each session, the Appeals Committee shall form, in accordance with its Rules 
of Procedure, one or multiple chambers, each composed of: 

(a) a chair or a vice-chair serving as a presiding member appointed pursuant to 
paragraph 1(a) or 2(a); 

(b) one member appointed pursuant to paragraph 1(b) or 2(b); and 

(c) one member appointed pursuant to paragraph 1(c) or 2(c). 

(5) A chair may decide to form an enlarged chamber consisting of the chair, two 
members appointed pursuant to paragraph 1(b) or 2(b), and two members appointed 
pursuant to paragraph 1(c) or 2(c). A vice-chair shall take part in the proceedings of the 
enlarged chamber only if the chair is not able to act. 

(6) The Appeals Committee shall act in the same composition throughout the 
proceedings, except in justified cases. 

(7) The chairs and vice-chairs shall be appointed for a renewable term of three years. 
The term of office of members shall be two years and they may be reappointed. 

(8) The President of the Office shall provide the staff necessary for the Appeals 
Committee to carry out its functions. Such staff, together with the chairs, vice-chairs and 
members of the Committee, shall be bound to secrecy." 
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Article 58 

The following new Article 111a shall be added to the Service Regulations: 

"Article 111a 
Functioning of the Appeals Committee 

(1) The chair or presiding member of the chamber dealing with the appeal shall take 
any procedural decisions, including on the application of the summary procedure pursuant 
to Article 9 of the Implementing Rules. 

(2) Subject to Articles 106 to 113 and their Implementing Rules, the Appeals 
Committee shall establish its own Rules of Procedure, which shall be subject to approval 
by the competent appointing authority." 

Article 59 

Article 112 of the Service Regulations shall read as follows: 

"Article 112 
Independence and impartiality of the Appeals Committee 

(1) The chair, vice-chair and members of the Appeals Committee shall act 
independently and impartially in the execution of their task. They shall neither seek nor 
accept any instructions. 

(2) The chair, vice-chair and members of the Appeals Committee shall not take part in 
a case in which they have a potential conflict of interest, notably if they have a personal 
interest in the case, if they have previously been involved as representatives of one of the 
parties, or if they participated in preparing the decision under appeal. 

(3) The chair and vice-chairs shall decide whether a conflict of interest exists. If the 
conflict of interest concerns the chair or a vice-chair, that person shall not take part in the 
decision." 
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Article 60 

Article 113 of the Service Regulations shall read as follows: 

"Article 113 
Complaints to the Administrative Tribunal of the International Labour Organization 

(1) A complaint may be filed with the Administrative Tribunal of the International Labour 
Organization in accordance with the conditions set forth in the Statute and Rules of the 
Tribunal. 

(2) A complaint may be filed with the Tribunal only when the individual decision 
contested is final and all internal means of redress are either excluded or otherwise 
exhausted. 

(3) A complaint may be not be filed with the Tribunal if the appeal has been closed in 
accordance with the amicable settlement procedure provided for in the Implementing 
Rules for Articles 106 to 113." 
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II. Amendments to the Implementing Rules

Article 61 

Article 1 of the Implementing Rules shall read as follows: 

"Article 1 
Acknowledgement of receipt 

The person requesting an individual decision to be taken shall be informed of the date of 
receipt of his request." 

Article 62 

Paragraph 1 of Article 2 of the Implementing Rules shall read as follows: 

"(1) The request for review shall be dated and submitted in writing in one of the three 
official languages of the Office. It shall identify the individual decision challenged." 

Article 63 

Article 3 of the Implementing Rules shall read as follows: 

"Article 3 
Procedure 

(1) Only employees who, by virtue of the duties they perform, legitimately need to be 
involved may take part in the review. The person requesting the review of an individual 
decision may be assisted by an employee of his choice throughout the review procedure. 
All such persons shall be bound to secrecy.  
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(2) For individual decisions taken by the President of the Office, he shall ensure that 
the individual decision challenged is reviewed at the appropriate level within the same 
hierarchical line as that from which the individual decision originates. Such level shall at 
the minimum be job group 3.  

(3) For individual decisions taken by the Administrative Council, Article 18 of its Rules 
of Procedure shall apply." 

Article 64  

Paragraphs 1 and 3 of Article 4 of the Implementing Rules shall read as follows: 

"(1) The internal appeal shall be lodged in electronic form in one of the three official 
languages of the Office.  

[…] 

(3) The internal appeal shall identify the individual decision challenged and include: 

(a) a summary of the grounds for appeal;  

(b) the relief claimed." 

Article 65  

Articles 5 and 6 of the Implementing Rules shall be deleted. 
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Article 66 

Former Article 7 of the Implementing Rules shall become Article 5 and read as follows: 

"Article 5 
Registration of the internal appeal 

(1) Upon receipt of an internal appeal, the Appeals Committee shall inform the 
competent appointing authority without delay. 

(2) The Appeals Committee shall register the internal appeal under an appeal number 
and inform the appellant accordingly within one month from the date of receipt of the 
appeal. 

(3) Upon filing an appeal, the appellant shall pay a registration fee of EUR 200, which 
the Appeals Committee may recommend be refunded, in part or in full, if the appeal is 
successful." 

Article 67 

The following new Article 6 shall be added to the Implementing Rules: 

"Article 6 
Amicable settlement 

(1) Once the appeal has been registered, the chair or presiding member of the 
chamber dealing with the appeal may invite the parties to seek an amicable settlement of 
the matter giving rise to the appeal. 

(2) The chair or presiding member of the chamber dealing with the appeal shall 
encourage and actively facilitate an amicable settlement. He may also act as a mediator. 

(3) The proceedings before the Appeals Committee may be suspended for a limited 
time period during the settlement process. 
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(4) The settlement discussions shall be confidential and without prejudice to the parties’ 
arguments in the contentious proceedings. No written or oral communication and no offer 
or concession made in the framework of the attempt to secure a settlement may be 
referred to or relied on in the contentious proceedings. 

(5) If the parties have agreed to a settlement, the settlement is binding on both parties 
and the appeal shall be regarded as closed. 

(6) The Appeals Committee remains competent to deal with claims for the validity, 
application or execution of a settlement and may make recommendations to the competent 
appointing authority that further internal means of redress are excluded for a challenge of 
the settlement." 

Article 68 

Former Article 8 of the Implementing Rules shall become Article 7 and read as follows: 

"Article 7 
Internal appeal procedure 

(1) The procedure before the Appeals Committee shall be governed by fair-trial 
principles, including the right to be heard within a reasonable time. 

(2) Only those persons who, by virtue of the duties they perform, legitimately need to 
be involved may take part in the internal appeal procedure. Such persons shall be bound 
to secrecy.  

(3) The Appeals Committee may at any time request from either party any information 
which it deems necessary and appropriate for the examination of the case.  

(4) It shall in particular invite the parties to file their observations and may set time 
limits for doing so. The number of submissions shall be limited to two for each party, 
including the internal appeal. The chair or presiding member of the chamber dealing with 
the appeal may, of his own motion or on the application of either party, order the 
submission of a further written statement and set the time limit for such submission.  
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(5) The parties shall be informed of any document or new fact presented during the 
proceedings.  

(6) The parties may be represented or assisted by persons of their choice. 

(7) The Committee's proceedings shall take place in camera. 

(8) If a document introduced into the proceedings is available only in a language which 
is not one of the three official languages, the appellant may submit a reasoned request for 
its translation into one of those languages. The chair or presiding member of the chamber 
dealing with the appeal shall decide on such requests. 

(9) Any costs incurred by the appellant in the course of the appeal proceedings, in 
particular fees payable to a person chosen from outside the Organisation to represent or 
assist him, shall be borne by him, unless the competent appointing authority decides 
otherwise." 

Article 69 

The following new Article 8 shall be added to the Implementing Rules: 

"Article 8 
Hearings 

(1) The chair or presiding member of the chamber dealing with the appeal may decide 
to hold hearings, for example at the request of a party. In particular, the Appeals 
Committee may hold a hearing where the written documentation is not sufficient or where 
a hearing might be decisive for forming an opinion. 

(2) The parties have a right to propose witnesses. The Appeals Committee may hear 
such witnesses as it considers necessary. 

(3) Participants in a hearing may use any of the three official languages of the Office." 
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Article 70 

Paragraphs 1 and 2 of Article 9 of the Implementing Rules shall read as follows: 

"(1) If the Appeals Committee considers an appeal to be manifestly irreceivable or 
manifestly unfounded, it may decide to apply a summary procedure without any hearing. 
Such decision shall be adopted by a majority. 

(2) An internal appeal may be considered to be manifestly irreceivable inter alia if it: 

(a) is not submitted by a person referred to in Article 106, paragraph 1, of the Service 
Regulations or rightful claimant on his behalf;  

(b) does not challenge an individual decision within the meaning of Article 108 of the 
Service Regulations;  

(c) is submitted outside the time limits foreseen in Article 110, paragraph 1, of the 
Service Regulations;  

(d) challenges a decision having the authority of res judicata or a final decision within 
the meaning of Article 110, paragraph 4, of the Service Regulations;  

(e) challenges an individual decision which should have been subject to the review 
procedure pursuant to Article 109, paragraph 1, of the Service Regulations;  

(f) challenges a decision which cannot be challenged through the internal appeal 
procedure pursuant to Article 110, paragraph 2, of the Service Regulations." 

Article 71 

The following new Article 9a shall be added to the Implementing Rules: 

"Article 9a 
Abusive internal appeals 

Where the Appeals Committee determines that a party has manifestly abused the 
proceedings before it, it may recommend to the competent appointing authority to award 
procedural costs and/or damages against that party." 
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Article 72 

The following new Article 9b shall be added to the Implementing Rules: 

"Article 9b 
Test-case procedure 

(1) The chair or presiding member of the chamber dealing with the appeal may, of his 
own motion or at the request of a party and in accordance with the Rules of Procedure of 
the Appeals Committee, initiate a test-case procedure. 

(2) Before initiating a test-case procedure, the Appeals Committee shall first seek the 
views of the parties on the suitability of processing the appeal in accordance with that 
procedure. 

(3) The opinion adopted by the Appeals Committee at the end of the test-case 
procedure shall constitute its opinion pursuant to Article 13 and shall apply to every appeal 
in which a similar issue has been raised. 

(4) Information about the initiation of a test-case procedure and the adoption of the 
resulting opinion shall be published by the Appeals Committee." 

Article 73 

Article 10 of the Implementing Rules shall read as follows: 

"Article 10 
Consolidation of internal appeals 

The chair or presiding member of the chamber dealing with the appeal may decide to: 

(a) consolidate several appeals filed by different appellants concerning the same 
subject-matter and deal with them in a single hearing and opinion;  

(b) consolidate several appeals filed by the same appellant and deal with them in a 
single hearing and in a single opinion." 
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Article 74 

Article 11 of the Implementing Rules shall read as follows: 

"Article 11 
Suspension of internal appeal proceedings 

(1) Either party may at any time submit a written and reasoned request for the 
suspension of the internal appeal proceedings. The other party must be given the 
opportunity to comment on such a request. 

(2) The chair or presiding member of the chamber dealing with the appeal shall decide 
on the request, in the light of the reasons given in the request and any comments received 
from the other party." 

Article 75 

Paragraphs 2 and 3 of Article 13 of the Implementing Rules shall be amended and shall 
read as follows: 

"(2) The opinion of the Appeals Committee shall be adopted by a majority, and shall be 
signed by the chair or presiding member of the chamber dealing with the appeal. 

(3) When the Appeals Committee sits in an enlarged composition pursuant to 
Article 111, paragraph 5, of the Service Regulations, the chair or presiding member of the 
chamber dealing with the appeal shall not have the right to vote save on procedural 
questions or in case of equality of votes." 

Article 76 

The heading of Article 14 of the Implementing Rules shall read as follows: 

"Article 14 
Final decision at the conclusion of internal appeal proceedings" 
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III. New Implementing Rules for Articles 21, 21a and 93, paragraph 2, of the
Service Regulations for permanent employees of the European Patent Office

Article 77 

The Implementing Rules for Articles 21, 21a and 93, paragraph 2, of the Service 
Regulations for permanent employees of the European Patent Office included in Annex 1 
to this decision are adopted. 
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IV. Amendments to other regulations

Article 78  

Article 12 of the conditions for employment of contract staff of the European Patent Office 
shall read as follows: 

"Article 12 
Disciplinary measures 

Any failure by a contract staff member to comply with his obligations under these 
conditions of employment may make him liable to disciplinary action. Title VII of the 
Service Regulations shall apply mutatis mutandis." 

Article 79 

Paragraph 1 of Article 12 of the specimen contract concerning the appointment of vice-
presidents shall read as follows: 

"(1) Mr (Ms)…… hereby declares that he (she) has no other commitment, and is not 
bound by any other agreement, ban or restriction of any kind, that would prevent him (her) 
from exercising his (her) functions as Vice-President of the European Patent Office in full, 
with due regard to the obligations stipulated in Chapter 1 of Title II of the Service 
Regulations."  

Article 80 

Paragraph 2 of Article 5 of the regulation on the appointment and conditions of 
employment of members of the Enlarged Board of Appeal appointed under Article 11, 
paragraph 5, of the European Patent Convention shall read as follows: 
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"(2) Article 14, Article 14a, paragraph 1, Article 14b, Article 16, paragraph 1, Article 17, 
Article 19, paragraphs 1 and 3, and Article 28 of the Service Regulations shall apply 
mutatis mutandis to a member of the Enlarged Board. Article 15 of the Service Regulations 
shall apply, with the proviso that the member shall give the solemn undertaking in writing." 

Article 81 

Subparagraph (ii) of Article 11 of the Pension Scheme Regulations of the European Patent 
Office shall read as follows: 

"(ii) a severance grant equal to one month and a half of his last salary multiplied by the 
number of reckonable years of service credited within the meaning of Article 6, without 
prejudice to the reduction provided for in Article 94, paragraph 1(h), of the Service 
Regulations for permanent employees of the Office; […]" 

Article 82 

Subparagraph (ii) of Article 11 of the New Pension Scheme Regulations of the European 
Patent Office shall read as follows: 

"(ii) a severance grant equal to one month and a half of the salary mentioned in 
Article 10, paragraph 1, multiplied by the number of reckonable years of service credited 
within the meaning of Article 6, without prejudice to the reduction provided for in Article 94, 
paragraph 1(h), of the Service Regulations; […]" 
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V. Entry into force and transitional provisions 

Article 83 

(1) The Disciplinary Committee established pursuant to the provisions applicable prior 
to 1 July 2017 ("Former Disciplinary Committee") shall deal with any cases submitted to it 
prior to 1 July 2017 or before the Disciplinary Committee established pursuant to Article 98 
of the Service Regulations as amended by the present decision ("New Disciplinary 
Committee") is operational, but no later than 31 December 2017. During this transitional 
period, the Former Disciplinary Committee shall continue to apply the disciplinary 
procedure in force prior to 1 July 2017. 

(2) Professional incompetence procedures for which the proposal under Article 52, 
paragraph 2, of the Service Regulations applicable prior to 1 July 2017 has been 
submitted to the competent committee on or before 30 June 2017 shall continue to be 
dealt with following the procedure applicable prior to 1 July 2017 and by the committee 
thereby convened. 

(3) The New Disciplinary Committee shall be deemed operational when its chair has 
been appointed in accordance with Article 98 of the Service Regulations as amended by 
the present decision and has taken up his functions. 

Article 84 

(1) The Appeals Committee established pursuant to the provisions applicable prior to 
1 July 2017 ("Former Appeals Committee") shall continue to function in its current 
composition until the Appeals Committee established pursuant to Article 111 of the Service 
Regulations as amended by the present decision ("New Appeals Committee") is 
operational. During this transitional period, the Former Appeals Committee shall continue 
to apply the appeals procedure in force prior to 1 July 2017. 

(2) Irrespective of when the New Appeals Committee becomes operational, the Former 
Appeals Committee shall continue to deal in its current composition with any appeals on 
which it has already deliberated. Such appeals shall be dealt with in accordance with the 
appeals procedure in force prior to 1 July 2017. 

(3) All other internal appeals shall be dealt with by the New Appeals Committee and in 
accordance with the appeals procedure introduced by the present decision. 

(4) The Former Appeals Committee shall be dissolved once it has delivered its last 
opinion. 

(5) The New Appeals Committee shall be deemed operational when its chair has been 
appointed in accordance with Article 111 of the Service Regulations as amended by the 
present decision and has taken up his functions. 
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Article 85 

The President of the Office shall take appropriate measures to ensure a smooth transition 
to the new system. He shall in particular review the remainder of the regulatory framework 
of the Office and make such changes as are necessary as a result of the present decision, 
in particular corrections of references to provisions amended by the present decision. 

Article 86 

This decision shall enter into force on 1 July 2017. 

Done at Munich, 29 June 2017 For the Administrative Council 
The Chairman 

Jesper KONGSTAD 
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ANNEX 1 TO THE DECISION 

IMPLEMENTING RULES FOR ARTICLES 21, 21A AND 93, PARAGRAPH 2, OF THE 
SERVICE REGULATIONS FOR PERMANENT EMPLOYEES OF THE EUROPEAN 

PATENT OFFICE 

COMPLIANCE AND ACCOUNTABILITY 

Part I – Introduction 

The European Patent Office (hereinafter referred to as "the Office") is committed to 
developing and fostering a culture of integrity, ethics, and accountability, and to 
preventing, detecting and addressing misconduct and abuse.  

The Office ensures compliance with its rules through an Ethics and Compliance function 
which maintains and upholds the Office’s compliance programme and Code of Conduct, 
providing outreach to all stakeholders, and raising their awareness on matters relating to 
integrity. This function provides secure, reliable and accessible means for submitting 
allegations or indications of fraud, harassment, and other misconduct, and proactively 
addresses risks of fraud, corruption, abuse and other non-compliance.  

All employees of the Office are responsible for their conduct in the performance of their 
duties, in accordance with the provisions of the Service Regulations and in the spirit of the 
values of the Organisation as embedded in the Code of Conduct. Former employees 
continue to be bound by these principles and by specific obligations, as provided for in the 
Service Regulations. Other persons undertaking work in or on behalf of the Office are 
bound to similar standards by their contractual obligations.  

In cases of possible misconduct, an investigative process may be carried out to establish 
the underlying facts on the basis of which the appointing authority can come to a reasoned 
assessment regarding the initiation of disciplinary proceedings or other corrective 
measures.  

The guidelines in these Implementing Rules set out the procedure for the conduct of 
investigations under Article 21a of the Service Regulations and the associated rights and 
obligations. They establish the principles and procedures to be applied with respect to the 
initiation, conduct and outcome of this fact-finding procedure, and ensure the transparency 
of the process. They also serve as a guide for investigators in the conduct of such 
investigations, and lay down rules about the investigative process and the roles, rights and 
obligations of the participants. 
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Part II – General provisions 

Article 1 
Field of application 

(1) These Implementing Rules shall apply to all persons covered by Article 1 of the 
Service Regulations, including former employees of the Office. 

(2) The procedure laid down in these Implementing Rules, and the associated rights 
and obligations, shall also apply to all persons who are not covered by paragraph 1 but 
who undertake work in or on behalf of the Office. Where direct application to such persons 
is not possible, the Office will seek to apply by contractual agreement the rights and 
obligations set out in these Implementing Rules. 

Article 2 
Definitions 

For the purposes of the procedure established in these Implementing Rules, the following 
definitions shall apply: 

(1) An "allegation" is an assertion of misconduct based on one or more specific and 
identifiable incidents.  

(2) An "indication of misconduct" is a set of data or information suggesting the prima 
facie likelihood of an occurrence of misconduct, based on one or more specific and 
identifiable incidents.  

(3) A "complainant" is any person raising an allegation. 

(4) A "subject" is any person who is alleged or indicated to have engaged in 
misconduct. 

(5) "Investigative process" means the totality of the fact-finding procedures within the 
scope of these Implementing Rules, including the receipt and recording of complaints, the 
initial review, the preliminary evaluation, the investigation and the report on findings. 

(6) "Parties" means all persons involved in the investigative process as complainants, 
subjects or witnesses. 
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(7) "Evidence" is any type of proof which may reasonably be expected to establish or 
disprove a fact material to the case.   

(8) "Retaliation" means any direct or indirect detrimental action threatened or taken 
because an individual engaged in an activity protected by these Implementing Rules. 

(9) "Investigative unit" means the unit in charge of investigating allegations or 
indications of misconduct, as referred to in Article 21, paragraph 2, Article 21a and 
Article 93, paragraph 2(a) of the Service Regulations. 

Article 3 
Principles in the conduct of an investigative process 

(1) Investigators shall demonstrate respect for the parties in an investigative process at 
all times. 

(2) The investigative process shall be carried out objectively, independently, impartially 
and free of undue interference, in accordance with the principles of due process and 
proportionality and any applicable provisions. No one shall unduly influence the 
investigative unit in any way. 

(3) Investigators shall seek to obtain and take into account all evidence which may 
reasonably be expected to have a bearing on the case.  

(4) In the conduct of the investigative process, due respect shall be given, where 
applicable, to the proper functioning and independence of the Boards of Appeal and 
Enlarged Board of Appeal as provided for in the European Patent Convention.  

(5) In the event of a real or apparent conflict of interest, the assigned investigators shall 
inform the line manager overseeing the investigative unit, who shall decide whether to 
replace the investigator or investigators concerned for this particular investigative process. 
This decision shall be documented in writing, and shall be part of the record of the 
investigative process.  
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(6) Alleged misconduct by or an unresolved conflict of interest of an investigator shall 
be reported to the line manager overseeing the investigative unit or to the President. 

Article 4 
Confidentiality 

(1) In order to protect the integrity of the investigative process and the parties involved 
in it, all information about the investigative process or gained in connection with it shall be 
treated with strict confidentiality. For the purposes of these Implementing Rules, this 
means that information shall be shared on a need-to-know basis only, in accordance with 
the applicable regulations and general principles of law.  

(2) The confidentiality of the fact-finding procedure shall be observed by the members 
of the investigative unit and by all others involved in the investigative process. 

(3) In order to protect the integrity of the investigative process and the parties involved 
in it, notifications made by the investigative unit to any party or parties involved in the 
process shall not, in general, include the names of any of the other parties involved. 

(4) Investigators shall maintain and keep secure an adequate record of the 
investigative process and the information collected. 

(5) The unauthorised disclosure, whether by intent or negligence, of information 
pertaining to the investigative process or the identity of any person involved in the 
investigative process may constitute misconduct. 

(6) The investigative unit shall inform all parties involved of the strict obligation to 
maintain the confidentiality of the process.  

(7) The investigative unit shall inform the President of the Office of any ongoing 
investigative processes in cases involving a threat to the operations or governance of the 
Office or a considerable risk to the reputation of the Office. 

(8) In order to explain their absence from work, parties may inform their line manager 
that they are to be interviewed by the investigative unit, but they may not disclose any 
information related to the investigative process or the allegation or indication of misconduct 
under review.  
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(9) All parties involved in the investigative process shall continue to be bound by the 
obligations in this Article after they have left the service or the contractual relationship has 
ended. 

(10) Nothing in this Article shall be construed to prevent any persons covered in Article 1 
of these Implementing Rules from availing themselves of their rights to seek legal remedy 
as provided for under Title VIII of the Service Regulations. 

Article 5 
Reporting misconduct 

(1) Allegations or indications of misconduct shall be reported to the investigative unit 
direct. 

(2) Where it establishes that a person who has in good faith reported an allegation or 
indication of misconduct is at risk of being subjected to some form of retaliation, the 
investigative unit shall take all reasonable measures to protect that person. 

(3) The investigative unit shall periodically inform complainants about the progress of 
the investigation, unless it considers that providing such information would jeopardise the 
process, the interests of the Office or the rights of parties involved in the process.   

(4) The raising of allegations of misconduct which are knowingly false or which are 
made with a reckless disregard as to whether they are true or false is prohibited and 
constitutes misconduct. The same applies to the giving of testimony or evidence. 

(5) Complainants shall, however, at all stages of the investigative process inform the 
investigative unit of further facts or circumstances which may be relevant for the 
investigative process as soon as they become aware of them. 

Article 6 
Presumption of innocence and the right to defend oneself 

(1) Subjects shall be presumed to be innocent throughout the investigative process and 
until such time as their appointing authority has taken a decision on whether misconduct 
has occurred. 
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(2) They shall have the right to defend themselves against the allegations or indications 
of misconduct. This includes the right to present any evidence, including the right to 
propose witnesses, in their favour. 

Article 7 
Duty to co-operate 

(1) All persons covered by these Implementing Rules shall co-operate in the 
investigative process, in accordance with the applicable provisions. 

(2) This obligation includes being available for meetings with the investigators, 
providing truthfully, and to the best of one's ability and knowledge, all information which 
may reasonably be expected to have a bearing on the case, and answering all pertinent 
questions. It also includes the requirement to provide access to all relevant records 
belonging or pertaining to the Office, or stored in the Office or on devices belonging to or 
provided by the Office, including those stored electronically.  

(3) A person covered by these Implementing Rules may, however, remain silent on 
grounds relating to self-incrimination or to incriminating a spouse, civil union partner, or a 
relative in the first degree.  

(4) The destruction or manipulation of evidence, or attempts to destroy or manipulate it, 
the interference with or intimidation of witnesses or potential witnesses and the misleading 
of investigators by any party are prohibited and may constitute misconduct, as may failure 
to co-operate without legal justification. 

(5) If any party to an investigative process claims that they are unable to attend any 
interview as provided for in Article 17 of these Implementing Rules, or to otherwise fully co-
operate in the investigative process, for medical reasons, the investigative unit may 
request that their ability to understand and answer questions in the context of an 
administrative procedure be independently assessed in accordance with Article 26, 
paragraph 2, of the Service Regulations. 
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Article 8 
Advice and support during the investigative process 

(1) Complainants and subjects may at any time seek advice and support from a 
colleague of their choice, who may be a staff representative, who is not connected to the 
matter. In this case, the complainant or subject shall inform the investigative unit 
accordingly. 

(2) All parties may also seek advice from: 

(i) members of their immediate family; 

(ii) health professionals; and 

(iii) at no cost to the Office, an external lawyer of their choice who is not connected to 
the matter directly or indirectly. 

In these cases, they do not have to inform the investigative unit. 

(3) A person is not eligible to provide advice and support if doing so might expose them 
to the risk of a conflict of interest. 

(4) The sharing of information pertaining to the investigative process and to the 
allegation or indication of misconduct under review is permitted for the purposes of 
seeking advice and support under this Article. 

(5) Where such advice is sought, the persons consulted shall keep the matter 
confidential. The investigative unit may ask the persons consulted to sign a declaration of 
confidentiality.  

(6) Any party sharing information under this Article must take, and upon request 
demonstrate, all reasonable measures to ensure the confidentiality of the fact-finding 
procedure.  

CA/D 7/17 e 57/68 



Part III 
The investigative process 

Article 9 
Overview 

(1) The investigative process is an administrative fact-finding procedure. The purpose 
of an investigation is to establish whether there is sufficient evidence to support an 
allegation or indication of misconduct, and if so, to identify the person or persons 
responsible. 

(2) The investigative process begins with the registration of the case and is comprised 
of three stages: an initial review, a preliminary evaluation and a formal investigation.   

(3) Once the investigative process has been completed, if the investigative unit 
concludes that there is sufficient evidence to support the allegation or indication of 
misconduct, the case is referred to the respective appointing authority for decision. 

(4) Under normal circumstances, the investigative process shall be completed within 
twelve months after receipt of the allegation. In cases of an allegation of harassment, the 
investigative process shall, under normal circumstances, be completed within six months 
after receipt of the allegations. 

Article 10 
Registration and initial review 

(1) Allegations or indications of misconduct are registered as such if they meet the 
following cumulative criteria. They must:  

(i) fall within the field of application as laid down in Article 1 of these Implementing 
Rules; 

(ii) comply with Article 2, paragraph 2, of these Implementing Rules; 

(iii) not be obviously immaterial; 

(iv) not be clearly of a vexatious nature; 

(v) not be the subject of a final decision or judgment under the rules and regulations of 
the Organisation; and  

(vi) not be time-barred pursuant to Article 19 of these Implementing Rules. 
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(2) If an allegation or indication meets the above criteria, the investigative unit shall 
carry out an initial review to assess whether it falls within its remit and whether the alleged 
conduct, if proven, would amount to misconduct. It shall not include any fact-finding, or any 
assessment of the credibility of the allegation. It shall not prejudice the outcome of any 
future investigations. 

(3) The investigative unit may also initiate an investigative process of its own motion, 
based on indications of misconduct obtained in a proactive compliance review or 
investigative process.  

(4) At the end of the initial review, the investigative unit may: 

(i) close the investigative process if it finds that the allegations or indications of 
misconduct do not fall within its remit or that the alleged conduct, if proven, would not 
amount to misconduct, and if appropriate refer the matter to other units within the Office; 

(ii) exceptionally defer the process pending clarification of key facts which are outside 
the sphere of influence of the Office; or 

(iii) initiate a preliminary evaluation as defined in Article 11 of these Implementing 
Rules. 

(5) The investigative unit shall inform the complainant in writing of its choice under 
paragraph 4. If the subject was informed of the investigative process, the investigative unit 
shall also inform him in writing. If the President was informed of the allegation or indication 
of misconduct, the investigative unit shall also inform him of this choice. 

(6) Under normal circumstances, the initial review shall be completed no later than 
three months from the date of receipt of the allegation or indication of misconduct.  

Article 11 
Preliminary evaluation 

(1) The preliminary evaluation involves collecting, preserving and securing basic 
evidence and assessing this evidence to determine whether an investigation into the 
allegation or indication of misconduct is warranted. 

(2) To that end, the investigative unit shall: 
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(i) establish the basic facts and secure basic evidence, 

(ii) evaluate the credibility, materiality and verifiability of the complaint, and 

(iii) identify any inconsistencies or outstanding questions. 

(3) At the end of the preliminary evaluation, the investigative unit may: 

(i) close the investigative process if, on the balance of probability, the allegation or 
indication of misconduct is without merit, is not supported by the facts, or clearly cannot be 
substantiated by the evidence obtainable. If new or previously unknown relevant evidence 
becomes available, the investigative unit may re-open the process; 

(ii) refer the matter to other units within the Office; 

(iii) defer the investigative process pending further clarification of key facts which are 
outside of the sphere of influence of the Office; or 

(iv) initiate an investigation as defined in Article 12 of these Implementing Rules. 

(4) In the case of paragraph 3(i) to (iii), the investigative unit shall inform the 
complainant in writing of its choice. If the President was informed of the allegation or 
indication of misconduct, the investigative unit shall also inform him of this choice. 

(5) The subject shall not normally be notified of the findings unless he - or any other 
person - was made aware of the fact that allegations or indications of misconduct against 
him were being evaluated. Other parties involved may be informed about the outcome if 
such information is deemed necessary to protect the reputation of the subject, or at the 
specific request of the subject. 

(6) Under normal circumstances, the preliminary evaluation shall be completed no later 
than four months after the date of receipt of the allegation or indication of misconduct.  

(7) Where an investigation as defined in Article 12 of these Implementing Rules is 
initiated against a member of the Boards of Appeal or Enlarged Board of Appeal, the 
investigative unit shall inform the President of the Boards of Appeal. 
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Article 12 
Investigation 

(1) The investigation shall include the collection and analysis of all available pertinent 
information and evidence. 

(2) Investigations shall be conducted promptly so as to preserve relevant information 
and documentation and prevent the continuation of the alleged misconduct or the 
occurrence of further incidents. 

(3) At any time during the investigation, the investigative unit may exceptionally decide 
to defer the process pending further clarification of key facts which are outside the sphere 
of influence of the Office. 

Article 13 
Use of outside investigators 

(1) The investigative unit may at any time request assistance from other units. These 
other units shall be bound by the same procedural rules and obligations as the 
investigative unit. 

(2) If the circumstances so warrant, the investigative unit may decide to assign external 
experts to assist in or to carry out the investigative process in part or in full. External 
investigators shall be bound by the same procedural rules as the investigative unit and 
shall work under the authority of the investigative unit.  

Article 14 
Protective and interim measures 

(1) At any time during the investigative process, the investigative unit may recommend 
that the President of the Office take interim measures to safeguard the investigation or to 
protect a party to the investigation. 
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(2) When deciding on such measures, due account shall be taken of the legitimate 
concerns and interests of all the parties and the Organisation, the nature of the harm or 
potential harm to the complainant or witness, the degree to which delay may worsen the 
harm done or result in the harm becoming irreparable, and the seriousness of the matter. 
Such measures shall be temporary and may include, but are not limited to, suspension, 
restriction of access to Office premises, documents or resources, or transfer or 
re-assignment of one or more of the parties. 

(3) Where interim measures are taken, the duration of the measures, which shall not 
exceed six months, shall be laid down in the decision. If, after the end of this period, the 
President of the Office considers that the circumstances requiring the interim measures 
still persist, further interim measures may be taken, up to a total duration of eighteen 
months. 

(4) If interim measures are taken in accordance with this Article against a person 
appointed by the Administrative Council, the President shall immediately inform the 
chairman of the Administrative Council. 

(5) If interim measures are in force at the conclusion of the investigative process, these 
measures shall be lifted no later than two months following the conclusion of the process, 
unless the appointing authority, within this two-month period, decides otherwise due to the 
circumstances of the matter, in particular the seriousness of the allegations or indications 
of misconduct and the potential risk to persons or to the interests of the Organisation. 

(6) Interim measures shall not be of a punitive nature, nor shall they prejudice the 
outcome of the investigative process in any way. 

(7) The investigative unit may decide, for reasons of protection of the parties, not to 
disclose the name of a complainant or witness. In such a case, a finding of misconduct 
cannot be based directly on testimony provided by this complainant or witness, and must 
be independently substantiated by other evidence. 
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Article 15 
Notification of allegations or indications of misconduct 

(1) The investigative unit shall inform the subject of the allegations or indications of 
misconduct, and of his rights and obligations under these Implementing Rules, in writing 
as soon as it is practicable to do so without jeopardising the investigation or the rights of 
the complainant or witnesses. Such notification shall occur no later than at the beginning 
of his interview as the subject in accordance with Article 17 of these Implementing Rules. 

(2) Line managers and other parties shall not normally be informed of the allegations or 
indications of misconduct. They may be contacted and questioned by the investigative unit 
in accordance with Article 17 of these Implementing Rules.  

(3) If the investigative process is closed without the issuance of a final report pursuant 
to Article 18 of these Implementing Rules, the subject shall only be informed of the 
investigative process or the closure of the investigative process if he has a specific legal 
interest, for example if he was informed of the allegations or indications of misconduct.  

(4) At the specific request of the subject, the investigative unit shall inform other parties 
about the outcome of the investigative process, insofar as this is in the legitimate interests 
of the subject.  

Article 16 
Gathering of evidence 

(1) The investigative unit may seek and collect all relevant evidence, including physical 
and electronic documents and records, physical items, witness statements and other 
pertinent information in accordance with the applicable provisions. 

(2) The investigative unit may, in accordance with the applicable rules and procedures, 
secure, access and search all resources and documents which may reasonably be 
expected to have a bearing on the case, including desks, offices, computers, mobile 
electronic devices, physical and electronic documents and data, and physical and 
electronic mail, and review the records of all communications effected or made possible 
through means and devices owned or provided by the Office. 

CA/D 7/17 e 63/68 



(3) In determining the means and aims of obtaining evidence, due account shall be 
taken of the principles of proportionality and data protection, and the evidence sought shall 
be obtained by the least intrusive means possible.  

(4) Whenever the office space of a person working in or for the Office is accessed or 
searched, an observer who is not in any way connected to the matter under investigation 
shall be present.  

(5) The investigative unit shall document all its evidence-gathering activities. 

(6) With regard to accessing evidence located outside the Office premises, the 
investigative unit must abide by all the applicable provisions of local law. In such cases, it 
may seek assistance from the relevant local authorities. 

Article 17 
Interviews 

(1) At any time in the investigative process, the investigative unit may, at its discretion, 
interview persons who may have information relevant to the investigation.  

(2) A person may be interviewed on more than one occasion during the course of an 
investigation, and shall be obliged to co-operate pursuant to Article 7 above. 

(3) Invitations to interview shall be issued in writing. The invitation shall inform the 
interviewee of his rights and obligations under these Implementing Rules. It shall be sent 
sufficiently in advance of the interview to allow the interviewee time for preparation, unless 
the circumstances of the case suggest that the integrity of the investigative process, or any 
parties thereto, may be put at risk in case of such advance invitation. 

(4) Interviews shall be conducted in one of the official languages of the European 
Patent Organisation, where possible in the preferred official language of the interviewee. 
Interviewees may reply in their preferred official language. 

(5) If, during the course of an interview with a witness or complainant, it becomes 
apparent that the interviewee may become the subject of the investigative process or of a 
new investigative process, the interview shall be stopped, or suspended until such time as 
the interviewee has been duly notified of any allegations or indications of misconduct 
against him pursuant to Article 16 of these Implementing Rules.  
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(6) Notwithstanding the obligation to attend an interview at the invitation of the 
investigative unit, interviewees may remain silent on grounds relating to self-incrimination 
or to incriminating a spouse, civil union partner, or a relative in the first degree.  

(7) Interviews shall be conducted by at least two investigators. 

(8) The complainant and the subject may be accompanied during interviews by an 
Office employee of their choice as an observer. This employee may be neither a member 
of the investigative unit nor in any way connected to the matter under investigation, and 
must be readily available to attend. 

(9) Any observer accompanying an interviewee shall maintain the confidentiality of the 
process and shall not interrupt or interfere in the interview or investigative process. The 
presence of such an accompanying person shall not relieve the person being interviewed 
of his obligation to give his full co-operation.  

(10) If an observer interrupts or interferes in an interview, the investigators may, after 
due warning, exclude the observer from the interview and proceed without him.  

(11) During or after the interview, a record of the interview shall be prepared in the 
language or languages in which the interview was held. The interviewee shall be given a 
reasonable opportunity to review the record. The record shall be signed by all interview 
participants. Alternatively, the investigators may prepare an audio recording of the 
interview. The recording shall be transcribed and the transcription made available to the 
interviewee for information and comment. 

Article 18 
Report on the findings 

(1) Where the subject has been informed of the allegations or indications of 
misconduct, he shall, at the conclusion of the investigation, be provided with a written 
summary of the findings.  

(2) The subject shall have the opportunity to respond in writing to the findings within a 
period of at least seven working days. The deadline set may be extended at the discretion 
of the investigative unit following a reasoned request of the subject. 
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(3) All responses shall be duly considered. The investigative unit may amend its 
findings based on these responses. The subject shall be notified of any such amendments. 

(4) The investigative unit shall then submit a written report on the findings of the 
investigation (hereinafter referred to as "the report") to the President: 

(i) if it finds that misconduct has occurred; or 

(ii) if the President had been informed about the investigative process pursuant to 
Article 4, paragraph 7, of these Implementing Rules. 

(5) Where the subject's appointing authority is the Administrative Council and it is found 
that misconduct has occurred, the report shall be submitted to the chairman of the Council, 
with a copy to the President. Where the subject is a member of the Boards of Appeal or 
Enlarged Board of Appeal, the investigative unit shall inform the President of the Boards of 
Appeal of the findings. 

(6) The report shall include: 

(i) an analysis of the relevant facts; 

(ii) the conclusions of the investigative unit, based on a preponderance of the 
evidence. 

(7) The investigative unit shall attach to the report: 

(i) all relevant evidence, including witness statements; 

(ii) the full response and comments of the subject and, where applicable, the 
complainant. 

(8) Upon submission of the report, the complainant shall be notified of the outcome of 
the investigative process. Such notification shall not include any information capable of 
revealing the identity of witnesses or third parties connected with the process. 

(9) The subject shall receive a copy of the report if and when, on the basis of the 
report, disciplinary proceedings are initiated. 

(10) The investigative unit may, upon request, send an anonymised version of the report 
to the Board of Auditors. 
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(11) The report does not constitute a decision within the meaning of Article 108, 
paragraph 1, of the Service Regulations. This shall in no way prejudice the right of an 
employee to have recourse to the available means of redress against any decision taken 
on the basis of the report as provided for in Title VIII of the Service Regulations. 

(12) If, based on its findings and conclusions, the investigative unit considers it 
opportune to make recommendations on corrective measures which do not directly 
concern the subject, it may do so in a separate document. 

Article 19 
Statute of limitations 

(1) Allegations of misconduct shall be filed in writing within six months of the date of the 
last incident of alleged misconduct, or the date on which the complainant became aware of 
it or could reasonably be expected to have become aware of it. 

(2) The investigative unit may decline to initiate an investigative process if, at the time 
of receipt of the complaint, the period provided for in paragraph 1 has elapsed or if more 
than three years have passed since the last alleged incident of misconduct.  

Article 20 
Referral to national authorities 

(1) At any time during the investigative process, the investigative unit may, in view of 
the nature of the allegations or indications of misconduct and the interests of the parties or 
the Organisation, refer the matter, with the approval of the President, to the competent 
national authorities in whole or in part.  

(2) In such cases, the investigative unit may share its findings, the evidence gathered 
and any other pertinent information with the national authorities as appropriate.  

Article 21 
Retaining of records 

(1) The investigative unit shall retain all records pertaining to 

(i) the initial review and preliminary evaluation for three years after the conclusion of 
the respective stage of the investigative process where it does not proceed to the 
investigation stage;  

(ii) an investigation for seven years after its conclusion. 
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(2) The Office shall retain, for a period of ten years following its submission, any report 
which concludes that misconduct has occurred. 

(3) The Office shall retain such documentation beyond the time frames specified in 
paragraphs 1 and 2 where 

(i) the matter is subject to litigation; or 

(ii) there is a reasonable expectation that the matter will become subject to litigation. 

Article 22 
Final provisions 

(1) These Implementing Rules shall enter into force on 1 July 2017 and shall apply to 
any investigative process initiated on or after that date. They supersede Circular No. 342 
as from that date. 

(2) The investigative unit shall submit an annual report on its activities to the President 
of the Office and to the Board of Auditors. 
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